
 

DOCUMENT FLOW- BLOCK AND LOT  

 

Municipality of Franklin Lakes  

Planning Board  

 

SITE PLAN  

 

 

 

SOIL MOVING PERMIT APPLICATION/ FEE  

 

 

 

ENGINEER’S REVIEW  

CORRESPONDENCE  

 

 

PLANNING BOARD MEETING  

 

 

 

NO RESOLUTION NEEDED 

 

 

 

ENGINEER’S LETTER TO CONSTRUCTION  

 

 

 

SOIL MOVING PERMIT ISSUED  

 

 

 

CONSTRUCTION (NEW HOMES) 

RESIDENT OR BUILDER PICKS UP CONSTRUCTION PERMIT APPLICS.  
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(CONT’D.) PRIOR TO SUBMISSION PLANS TO APPROPRIATE BD./DEPT. 

 

 

 

RETURNS WITH: 3 SETS OF SEALED HOUSE PLANS (2 BLDG., 1 TAX ASSESSOR’S 

OFFICE)  

 

 

 

CONSTRUCTION (CONT’D.) APPROVED SITE PLAN FROM PLANNING BOARD/ ZONING 

BOARD OFFICE  

  

 

 

APPROVED SOIL MOVING LETTER FROM BOROUGH ENGINEER  

 

 

 

BUILDING- ELECTRIC- PLUMBING- FIRE PERMIT APPLICATIONS, TREE PERMIT 

APPLICATIONS 

 

 

PLAN REVIEW AND SIGN-OFF BY CODE OFFICIALS  

 

 

 

PRIOR APPROVALS REQUIRED BEFORE ISSUANCE OF PERMIT: ENG., B.O.H., IF APPLIC., 

B.C.S.C.D., PLAN./ZON. BD., SILT 

 

 

 

(CONT’D.) FENCE INSPECTION, TREE INSPECTION, RES. FROM PLAN./ ZON.BD., HOLD 

HARMLESS AGREEMENT, MONEY IN ESCROW ACCT.  
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PERMITS ISSUED, PINK COPY TO TAX ASSESSOR  

 

 

 

ONE COPY OF SEALED HOUSE PLANS SIGNED OFF BY CODE OFFICIALS IS RETURNED 

WITH PERMIT 

 

 

CODE OFFICIALS INSPECTIONS REQUIRED: FOOTINGS, SLAB, FOUND. LOC. SURVEY 

REQ., BACKFILL/FOUND., ROUGH ELECTRIC, ROUGH  

 

 

 

(CONT’D) PLUMBING, FIREPLACE, RIDGE HGT. REQ. FROM ENG. OFFICE, FRAMING, 

INSULATION, FINAL ELECTRIC, FINAL PLUMBING, 

 

 

 

(CONT’D) FINAL FIRE, FINAL BUILDING  

 

 

 

(CONSTRUCTION CONT’D) REQUIREMENTS FOR CERTIFICATE OF OCCUPANY: 

COMPLETED APPLICATION FOR CERTIFICATE BY 

 

 

 

(CONT’D) BUILDER, ALL SUBCODE FINAL INSPECTIONS, BOR.ENG. FINAL APPROVAL, 

B.O.H. FINAL APPROVAL, B.C.S.C.D. FINAL APPROVAL  
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(CONT’D) AS-BUILT SURVEY (WITH SEAL), HOMEOWNER’S WARRENTY, LIST OF ALL 

SUBCONTRACTORS, PAYMENT OF ALL OUTSTANDING PENALTIES, IF NECESSARY.  

 

 

 

FILE BY BLOCK AND LOT  

 

 

 

HOUSE PLANS FILED SEPRATELY BY BLOCK  AND LOT IN HOUSE PLAN CABINET  

 

 

 

BOARD OF HEALTH (NEW HOME) 

 

 

 

INSPECTORE PERFORMS SOIL LOG/TEST HOLE WITH ENGINEER-TEST HOLE, PERMIT 

AND FORM ENTERED IN PAYMENT RECIEPT BOOK  

 

 

2 SIGNED SEPTIC PLANS AND APPLICATION SUBMITTED BY ENGINEER 

 

 

 

PLANS DATE STAMPED AND ENTERED IN LOG BOOK  

 

 

 

PLANS REVIEWED- REJECTED/ APPROVED PLAN REVIEW SHEET FAXED TO 

APPLICANT’S ENG. COPY TO BLDG. DEPT./APP.FAX RECEIPT KEPT  
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IF REJECTED- BACK TO # 2, IF APPROVED, CONTRACTOR OBTAINS SEPTIC PERMIT 

ENTERED IN PAYMENT RECEIPT BOOK 

 

 

INSPECTIONS ARE MADE- INSPECTION FORM FILLED OUT AND OBTAIN BANKRUN 

ANALYSIS SHEET 

 

 

IF PUMP SYSTEM-OBTAIN COPY OF ELECTRICAL PERMIT FOR OUR FILES FROM 

BUILDING DEPARTMENT  

 

 

 

ONCE BACK-FILLED NOTICE SENT TO ENGINEER (FAX) AND CONTRACTOR (FAX) TO 

COMPLETE N 30 DAYS FAX RECEIPT KEPT  

 

 

 

ONCE COMPLETED 2 AS-BUILT PLANS AND 2 CERTFICATES SUBMITTED BY ENGINEER 

AND LOGGED IN LOG BOOK  

 

 

 

IF REJECTED BACK TO #8- FAX PLAN REVIEW TO ENGINEER COPY TO BUILDING DEPT. 

IF APPROVED FAX ENG., COPY BLDG., FAX RECEIPT KEPT  

 

 

 

IF APPROVED FILED AWAY 

 

 

 

 



 

DOCUMENT FLOW-BLOCK AND LOT  

Municipality of Franklin Lakes  

Planning Board 

  

 

POOLS/CABANAS  

 

 

 

PERMIT APPLICATIONS PICKED UP BY OWNER OR BUILDER PRIOR TO SUBMISSION OF 

PLANS  

 

 

 

PERMIT APPLICATIONS SUBMITTED BLDG./ELECTRIC/FIRE/PLUMBING ALONG WITH 2 

SETS OF SEALED PLANS, SITE PLAN, SWIMMING POOL PLANS, COPY OF SIGNED 

CONTRACT 

 

 

PLAN REVIEW AND SIGN-OFF BY CODE OFFICIALS  

 

 

 

PRIOR APPROVALS REQUIRED BEFORE ISSUANCE OF PERMIT: P.B., LETTER FROM 

ENG., B.O.H., TREES WHERE APPLICABLE  

 

 

 

ISSUANCE OF PERMIT ALONG WITH ONE SET OF SEALED PLANS. PINK COPY TO TAX 

ASSESSOR  

 

 

 

ROUGH INSPECTIONS: PLUMBING, ELECTRIC, BUILDING  

 

 

 

FINAL INSPECTIONS: PLUMBING, ELECTRIC, BUILDING  
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ISSUANCE OF CERTIFICATE OF APPROVAL  

 

 

 

FILE BY BLOCK AND LOT NUMBER  

 

 

 

 

 

 

 

 


